Date 

Dear Inspector:

My Name Is (state your full name).  I have personally built at least 51% of an experimental aircraft Registration Number (N____).  Enclosed are all the required forms.  I have included the following:

1. A picture of the aircraft

2. 3 dimensional drawings

3. Weight and balance

4. Application for airworthiness certificate

5. Copy of the aircraft registration

6. Bill of sale (for kit aircraft)

7. Eligibility statement

8. Affidavit of ownership

9. A copy of my state drivers license (if applying for a repairman certificate)

10. Application for repairman certificate (if needed)

11. A photocopy of the aircraft data plate

12. I have also included a copy of a sectional chart depicting a proposed flight test area and location where the aircraft will be based.  I understand this may not be the actual flight test area approved, but would appreciate your consideration.

The aircraft was built exclusively from plans.  (Or: The aircraft was built from a kit) (As Applicable).

My aircraft is ready for inspection.  I have at least one hour of operation on the engine logged in the aircraft records.  I will have all of the access panels opened and the engine cowling removed.  The aircraft records, blueprints, pictures of the manufacturing process and other documentation necessary to substantiate the major portion requirement will be available during the inspection.

The aircraft is located at (airport and hanger number or other location).  I can be reached during normal business hours at (list phone number where you may be reached between 8AM and 430PM, Monday thru Friday.  Please contact me with any questions you may have.

Sincerely, 

(Your Signature)

(Your Printed Name)  

